
	  
	  
	  

	  

	  
	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	   	  

Double	  click	  on	  the	  overall	  grade	  cell	  in	  the	  Final	  Grade	  column.	  

The	  Final	  Grade	  box	  will	  open.	  	  
This	  is	  where	  you	  enter	  your	  
comment.	  	  You	  can	  use	  the	  
arrows	  next	  to	  the	  name	  to	  scroll	  
through	  the	  students.	  	  Once	  
comments	  are	  entered	  click	  Close.	  

You	  will	  see	  a	  blue	  c	  in	  the	  Final	  
Grade	  column	  if	  a	  comment	  has	  
been	  entered.	  

How	  to	  Enter	  Final	  Grade	  Comments	  

jcline
Text Box
**Remember to make sure you are in your AM Attendance class!!




