
PowerTeacher	Pro	–How	To	
	End	of	Quarter/Elementary	Report	Card	Basics	

	
Teacher	Comments:			(still	entered	in	AM	Attendance	class)	
	

	
	
	 	
	 	Select	A+	Grading.	

	
Select	Scoresheet.	

Select	AM	Attendance.	
	
Make	sure	you	are	in	correct	term.	

Click	in	“course	grade”	cell	for	student.	

Gray	score	inspector	appears	on	right	
after	clicking	in	course	grade	cell.	
	
Type	in	comment.		

Blue	comment	icon	
appears	when	
comment	is	entered.	

Click	green	save	button.	



Reading	Level:			
	 	

Select	A+	Grading.	
	
Select	Standards.	

Select	Reading	Class	
	
Make	sure	you	are	in	correct	term.	

Click	in	the	reading	level	
cell	for	a	student.			

Gray	score	inspector	appears	on	right	
after	clicking	in	standards	grade	cell.	
	
Type	in	reading	level.		 Blue	comment	icon	

appears	when	
comment	is	entered.	

Click	green	save	button.	



Standards	Grades	Entry	(not	using	assignments)	
	
	
	
	
	

Select	your	class.			>			Make	sure	you	are	in	correct	term.	
	

Select	A+	Grading		>		Select	Standards.	

Hover	your	mouse	over	the	standard	
identifier	number	to	see	a	description	of	
the	standard.	

Click	in	the	cell	of	the	standard	to	enter	a	grade.	

Gray	score	inspector	appears	on	right	
after	clicking	in	standards	grade	cell.	
	
Use	keyboard	and/or	score	inspector	to	
enter	grades.	

Use	fill	buttons	to	save	time.		Enter	grade	
then	click	fill.	
	
Remember	to	click	the	green	save	
button.		There	is	not	an	auto	save.	


