
	
  
	
  
	
  
	
  

	
  
	
  
	
  

Printing	
  Reports	
  in	
  PowerTeacher	
  

Log	
  in	
  to	
  PowerTeacher.	
  
(ps.uinta1.com/teachers)	
  	
  
You	
  will	
  see	
  this	
  the	
  
Current	
  Classes	
  page.	
  	
  	
  
	
  
Click	
  the	
  Printer	
  icon.	
  

The	
  Print	
  Class	
  
Reports	
  page	
  will	
  
display.	
  	
  	
  
	
  
Select	
  the	
  name	
  of	
  
the	
  report	
  from	
  the	
  
drop	
  down	
  menu.	
  	
  	
  
	
  
Then	
  click	
  submit	
  

The	
  Report	
  Queue-­‐My	
  
Jobs	
  page	
  will	
  display.	
  	
  	
  
	
  
The	
  status	
  will	
  change	
  
from	
  Running	
  to	
  
Completed	
  when	
  the	
  
report	
  is	
  ready.	
  	
  You	
  can	
  
click	
  the	
  Refresh	
  button	
  
to	
  update	
  the	
  status.	
  	
  
	
  
Once	
  Completed,	
  click	
  
the	
  blue	
  View	
  link	
  to	
  
view	
  and	
  print	
  the	
  
report.	
  


